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Fundraising Co-ordinator
	Title of Position
	Fundraising Co-ordinator (Events and Corporate)

Reporting to the Fundraising Manager and ultimately CEO of CFAI.

	Location
	Dublin

	Salary Range 
	€28,000 - €32,000

	Primary purpose of Role
	The focus of this post is to:

· To co-ordinate, manage and support fundraising initiatives as part of the fundraising team

· Liaise with corporate, individual and legacy donors and operate as part of the national office fundraising team.

	Key Responsibilities
	· Manage Cystic Fibrosis ‘1 in 1’000’ Women’s Mini-Marathon 

· Manage key events as outlined in a programme of work

· To jointly work with the other fundraising coordinator and manager in other national events

	Qualifications and Experience
	· 3rd level qualification 

· Minimum of 2 years experience in fundraising or marketing/sales or in project management in private or voluntary sector

	Essential Skills and Competencies
	· Excellent interpersonal & communication skills

· Excellent organisational and project management skills 

· Excellent attention to detail 

· Computer/IT skills (Microsoft Office Suite)

· Flexibility to work within a small team environment

· Excellent time management skills, ability to meet deadlines, with flexibility to out-of-hours working

· Ability to work on own initiative and with direction within CFAI framework

	Desirable
	· An enthusiastic, motivated, self-starter who enjoys being a team player.

· Previous experience in the community and voluntary/charity sector

· Familiarity with Raiser’s Edge fundraising software database

· Full drivers license and use of a car

	How to apply
	Applications will only be accepted on a completed official application form. CV’s will not be accepted.

The application form for the position is available by contacting Helen Whitty, CF House, 24 Lower Rathmines Road, Rathmines, Dublin 6, via e-mail to: hwhitty@cfireland.ie or by phoning 01-4962433. Application forms will also be available for download from our website: www.cfireland.ie 

A letter expressing interest in the position should also be included. 

Closing date: 5pm, 04th November 2011


